george! Translate Slide Text & Notes

Prepare to Translate Slides & Notes with george!
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How this works:

@ You will:

— Open the PowerPoint file you need to translate
— Let george! know whether you are translating all slides or just certain ones
— And whether you would like to also translate your slide notes.
george! will:
— Export the requested slide text and notes into a new Word document.
e The slide text formatting is preserved.
e The textis placed into a specially marked 2-column, multiple-row table.
You will:
— SAVE the new Word document.

— Use Google Translate or the translate software of your choice to convert your
text.

— Use Word’s “Paste unformatted” function to paste in the translated text while
maintaining the PowerPoint text formatting.

— Make a COPY of your original slide file.

— Use george! to import the translated text into the COPY of your slide file.

You will be using the Convert group on the george! ribbon in PowerPoint
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Prepare to Translate Slides & Notes with george!, continued

Open the PowerPoint file you need to translate & bring up the george! ribbon
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B Click Formatted Text on the george! ribbon

B Select the option to Export Formatted Text & choose what you are translating

¥ Convert formatted text X
Export formatted text from

0 Allslides () Selective slides
[ Including Slide Notes?

For help click the George logo.
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If you are translating only certain slides:

B Select the specific slides you need prior to starting the export.

— The PowerPoint Slide Sorter view makes it easy to select specific slides.

After you click OK:

A Word document will be created, containing your slide text & notes — if included.
B SAVE the Word document & click Close in the Convert dialog box

| Convert formatted text X
Exportformatted text from
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Action Completed Successfully
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Prepare to Translate Slides & Notes with george!, continued
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The Word document will look strange.

B The formatting of the text will be preserved.
B The exported text will be placed into a series of specially marked 2-column,
multiple-row tables in a new Word document.
B Hereis an example.
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How to Run the Translate

Open Google Translate or your preferred translator

@ B Enterin your first words to translate & select your language
B Copy the translation

Use Word’s Paste Unformatted function to paste the translated text into your

Word document

Don’t change the style of the text you are placing in your Word document.

Be sure to SAVE your work.

- Paste in the translated word
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How to Import Translations back into PowerPoint
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When you are ready to update your PowerPoint file:

B Open the converted Word file.

B And open a copy of the PowerPoint file you want to convert.

Click “Formatted Text” on the george! ribbon in PowerPoint

B Select Import Formatted Text

Formatted C
Text ~

‘= Export Formatted Text

® | Import Formatted Text

B Select what you are translating in the Convert formatted text dialog box

¥ Convert formatted text X
Import formatted text to
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For help click the George logo.
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NOTE:

B Prior to starting a selective import, use the PowerPoint Slide Sorter view to select
the specific slides to convert.
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How to Import Translations back into PowerPoint
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Once you click OK:
B You will see a dialog box showing the Word files you currently have open.
— If one of the files is your translation file, select it and click YES.

— If not, click NO, navigate to your saved translation file, select it, and click OK.

E Files currently open X
Document3 Selected
Document2 ~

) (LY
Presentation2.docx - Tes
) No

To extractto one ofthese open documentfiles, select itfrom the list
and click Yes otherwise click Mo.

george!

george! will transfer your translated text from Word to PowerPoint

B Click Close in the Convert formatted text dialog box

i Convert formatted text X
Import formatted text to

O All slides () Selective slides
Including Slide Notes?

Action Completed Successfully

george!

B You will see your translated slides.

B Be sure to SAVE your translated slide file.




Language Setting

The Language setting function does not translate the text.

@ B |t sets the PowerPoint proofing tool to work with the new language you have

chosen.

B All other edit and proof functions remain as otherwise provided by your version of
Microsoft Office PowerPoint.

To change the default language setting for all or selective PowerPoint slides

in the open file:
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B Select the Language to use

E Select the language to use

Afrikaans
Albanian
Alsatian (France)
Ambharic

Arabic (Algeria)
Arabic (Bahrain)
Arabic (Egypt)
Arabic (Iraq)
Arabic (Jordan)
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For help click the George logo.
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() Selective

This replaces the standard PowerPoint “one slide at a time” manual method.

NOTE:

Prior to starting a selective change, use the PowerPoint Slide Sorter view to select the

specific slides to change.
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